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	Fundraiser 
Employee Specification


	Key Skills and Strengths

	Essential 
	Desirable 

	Excellent communication skills, able to communicate effectively with a diverse range of people
IT literate, admin skills 
Excellent organisational skills

Knowledge of fundraising practices
Knowledge of funders both local and national

Proactive, outgoing, confident 
Able to focus with attention to detail

Able to demonstrate a methodical, organised and flexible approach 
Able to maintain accurate records and systems

Understanding of mental health issues

Able to network effectively
Able to plan, organise and prioritise workload
Able to promote the wider aims of the Wiltshire Mind Charity
Research and analytical skills

Ability to make new contacts

Ability to identify new income streams

Monitoring and evaluation skills

Ability to make presentations and speeches

Promotional skills

Organisation of events

Develop new initiatives

Ability to work alone and to take any opportunity to gain funds
	√
√

√

√

√

√

√

√

√

√

√
√

√
√

√

√

√

√


	√

√

√



	Experience 

	
	

	Experience of working as a Fundraiser
Maintaining manual and electronic filing systems
Experience of working within the charity sector
Experience of raising funds in a number of ways, community fundraising, grant applications, charity of the year, corporate support,

Employee giving, online

Experience of building relationships with potential donors and supporting

Experience of creating a Fundraising Strategy

Ability to network, make presentations and speeches

Development of tenders and bids
	√
√

√

√

√


	√

√

√



	Personal style and characteristics

	Essential
	Desirable

	Self-starter

Professional and friendly manner 
Excellent communicator on all levels

Team player

Multi tasker
Flexible
Bright and aware of local environment, funders and events
	√ 

√

√

√

√

√

√
	


The successful candidate will need to have a driving license to fulfil the role.
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